Accessing Banner 9 for Pennant Accounts

You can access Banner from the following:
1. U@Penn

Password Help | Using U@Penn | Log in

Resources

= My Directory Information &
= My Penn People & Faculty & Advisors
= My Profile @ = Advisor InTouch @
= UPenn Alert - Update your Emergency = = Courses InTouch &
Contact Information x = Course Search & Schedule Planning &
= Penn’s Way 2017- Contribute @ Come Along for = My Course Evaluations & ¢
= Employment Verification Perr Transit's Biases and shitties e free for anyone with a Pe = University Catalog
Administrative Users
m  Athletics Eligibility Enrollment Review &
7 = Admissions &
University Faculty and Staff X e - = Ak = Penn People Administration &
= MyPay = : ¥ = = 3 .
~ Py A =]
u My 1095-C form @ - b~ / ’Y #Penn ; canant Acopuats o &
= My Total Compensation Summary & { (4 . 1 :
= Enrollin or Update Direct Deposit @ e \ L ) = Pennant Student Account Summary &
= Penn's Salary Structures &

AWl Tof e

2. Pennant Student Account Summery (PSAS)

Student account summary

Student search

Penn ID Name Term 201730 - Fall 2017

Search criteria ID / Penn ID Include former name Clear search

**Reminder: Always Check Student Privacy Settings in SFSEASI - Use the Comment (CMT) Screen and (F3) for FERPA Settings.
Student academic information for 201730 - Fall 2017

1. AP/ PHD /PSCI Matric date - YED: 09/2011 - 05/2021

Account status as of today SOAHOLD TGACOMC TVAAUTH

Date of birth 12/27/1984 Collections write off N Total account balance 2,664.38
Gender M Holds Y Total active memos
Citizenship uy Line of credit Eligible Adjusted account balance 2,664.38
Computer line of credit  Eligible Federal authorizations Y
Federal credit balance ~ AY: 1819 N/fA
Refund term 201830 - Fall 2018
Refund suppression N

Account summary by term TSICSRV Term <[201730 - Fall 2017 ~]2

Exemptions and Contracts Expand all m Term total summary

Prior term(s) total: 1.19

omtcse Jometin ———Jsumina|chgr ot i | cion e st

3. Log onto Pennant Accounts directly via URL:

https://banner-appnav-prod.isc-seo.upenn.edu:7011/applicationNavigator/seamless



https://banner-appnav-prod.isc-seo.upenn.edu:7011/applicationNavigator/seamless
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Getting Around In Banner

Once logged in, you will land at the Welcome Page. From here, you can enter the page name in the search field or
navigate to other pages through the Toggle Menu.

Using Toggle Menu to Access Pages

1. Click on the Toggle Menu to view the next Banner link.

2. Click on the right direction arrow next to Banner. This opens new menu paths similar to the
Hierarchical Menu in Pennant Accounts (A/R).

Toggle Menu

= Ix University of Pennsylvania

BANNER

) ANZALISA @ Sign Out

3. Select Penn (*UPENN)

B

& Applcation Navigator

- 8 X
- @C  Search
Fle ot View Favorites Jools Help

% D Natural Basics Class &) Open Course Library —Ho... % Penn Homepage &) Stafl Homepage

= Q University of Pennsylvania (PROD)

D) BANSECR_ANZALISA

& sign Out

Student (*S

General ("GENERAL)

Banner Security
(*SECURITY) >

4. Select Accounts Receivable (*UPENNAR) to display the list of various pages.

° @ hittps://benner-2ppnav-prodsc-seo.upenn.eduTD1 1/ appicationNavigator/seamies:

- =] X
- @C  Search.
© Appication Nevigator 2
Fle Edt View Favortes Tools Help

7 P Natural Basics Class &) Open Course Library—Ho... % Penn Homepage & Staff Homepage & Sugg

= Q University of Pennsylvania (PROD)

0\ BANSECR ANZALISA @ Sign Out

< Penn (*UPENN)

Accounts Receivable
(*UPENNAR)

Student ("UPENNST) >
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5. Select Account Detail Review (TSAAREV)

o

& Application Nevigstor

Ble Edt Vew Favortes ook Help

i P Naturel Basics Cless ) Open Course Library~Ho.. & Penn Homepage &) Staff Homepage &

= Q  University of Pennsylvania (PROD)

) BANSECR_ANZALISA @ Sign Out

< Accounts Receivabl...

Account Detail Review
Form - Student
(TSAAREV)

(TSADETL)

Hold Information
(SOAHOLD)

6. The Account Printer Selection (TOADEST) page will appear.

Select the X to exit out of this page.

- a x

- &8¢ | semch
& Application Navi
e i

sortes Jols  Help

5 P Natural Basics Class (3] Open Course Library ~Ho.. % Penn Homepage &) Stsff Homepage. ] Suggested Sites =

0N BANSECR_ANZALISA @ Sign Out ?

[insert (@ Delele T Copy ¥, Filler

Imoices

‘Stugent Summary
Receipts

7. Enter the student Penn ID in the ID field and select GO.

- o x

- ¢ sech
 Agplication Navgator
Eile Edit View Favortes Jools Help

2 P Hatural Basics Class &) Opan Course Libary ~Ho,. % Pann Homepage. &) Staff Homapage. ) Suggested Ste

= qQ % University of Pennsylvania (PROD) ) BANSECR_ANZALISA @ Sign Out ?

User:  BANSECR_ANZALISA

Gat Started: F out the fields above and press Go.
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TSAAREV Sections

The components of each page consist of the Page Header, Key Block, Notification Center, Sections, and Buttons.

Page
Header —[

= q " University of Penrsyhania (TEST) O BOSECR_ANZALSA B Sgaout 7

Key
Block

O TEIS) ADRUANCHO WANG (e BANSECR MNZALISA, Mk

- accomTomma

o T T o oo™ oottt o T o TPt
i ) W eumT wawe
Sectlon B [T : ) : oL
- AL ACE BATAR S
— : Buttons
- :
[—

Save

Previous

Next _£ == ... Section
Section J —

- o x
& Mrtps://banner-appnay-p ec upenn.edu 7011 /apphcat) dent (TSAARE) - @C | Semrch o~
2 Application Mavigstor
Ele Edt View Faortes Tooks telp
Matural Basics Clasz ] Open Cource Library - Ho... % PennHomepage ] Staff Homepage &) Suggert
=E Q ‘) University of Pennsylvania (PROD) ) BANSECR_ANZALISA @ Sign Out ?

ount Detail Review Form - Student TSAAREV 9.3 (BANPROD) ] g% RELTED  E TOOLS

Start Over
0: 7 User: BANSECR_ANZALISA Holds:

'~ ACCOUNT DETAILS

Peiete ¥ Copy [} Mare Information | ¥, Fiter

Receipt
Detail Code * Description * Term * Charge Payment Balance Source * Effective Date *  Transaction Date  Ald Year Perlod Receipt  Original Charge * Contract Detail * Trans Number  Trans Paid Document Invoice |
Pt Late Payment Penalty 201822 4527 0.00 K 071122018 0722018 1 1 158
07122018 a m}
MPO1 Late Payment Penaity 201822 527 000 L 070212018 071022018 1 1 157 455
MXD5 Callections Balance Dus 201822 287401 207401 ¥ 0571172018 0 156 S04427
MP13 Callecsions Administrative Fes | 201822 14370 370 ¥ 051172018 0 15 S04427
MPO1 Wite-Off Collecions 201810 247 0.00 ¥ 057172018 0 154 13 stz
MPD 201810 4155 000 ¥ 051172018 0 153 132 soadar
MPD1 201810 a7 000 ¥ 051172018 0 152 131 stasar:
MeD1 201810 w052 0.00 ¥ 051172018 0 151 130 stasar:
MPD! 201730 40 02 000 Y 0511172018 o 150 129 804427
Mo Wile-Off Callections 201730 3943 000 ¥ 051172018 0smNE 149 128 snadar:
< >
W4 (Tettap W [0 | PerPage Racard 2 of 159
= BALANCE DETAILS a B Oolote  Fig Copy | V.
Account Batance 3017 nsF
Amount Due 301771
Womo Balanco 000
a X

Recod 21156 THRACCD. TBRACCD_DETAIL
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To delete a record before you select SAVE, press the Delete button.

Note: Once a record is saved, it cannot be deleted. You will need to create another record to
‘zero out’ the record you would like to remove.

- o x
B hitps://banne oclisc_seaupenn.ede 01 applcat — Review Form - Student (TS - @ & [ Search. D
5 Applicstion Nevigstor 3
Ble Edit Vew Favortss ook Hep
i e Matural Basics Class ) Open - ® & ested Sites =
= qQ b University of Pennsylvania (PROD) ) BANSECR_ANZALISA @ Sign Out ?
&% RELATED X ToOLS
Start Over
0: 7 User: BANSECR_ANZALISA  Holds:
'~ ACCOUNT DETALS 3 Inser Copy [3 More Information ¥, Fiter
Receipl |
Detail Code * Description * Term * Charge Payment Balance Sowrce®  Effective Date*  Transaction Date Aid Year | Period | Charge * Contract Detail ©  Trans Number TransPaid  Document  Invoice |
MPO1 Late Paymont Penalty 201822 4527 000 K 071202018 07122016 166
0in2208 (m} a
MRO1 Late Payment Penalty 201822 527 000 L 0710212018 1722018 157 504559
MX05 Collections Balance Due 201822 287401 287401 ¥ 05112018 5112018 156 S04427:
MP13 Collections Administiative Fee | 201822 14370 14370 Y 05112018 051172018 155 s04427:
MPO1 ‘Wiite-Off Collections 201810 247 000 ¥ 051172018 05112018 154 133 504427
MPO1 Write-Of Collections 201810 4185 000 ¥ 051172018 051172016 ] 183 12 504427
MPO1 Write-Off Collactions 201810 4123 000 ¥ 051172018 51172016 1 152 m 504427
MPO1 Write-Off Collactions 201810 4062 000 ¥ 05112018 5112016 1 ] 151 120 Sa442T
MPO1 Wrie-Off Collections 201730 -40.02 000 Y 05112018 05112018 1 ] 150 129 504427
MPO1 Wite-Off Collections 201730 -39.43 000 ¥ 05172018 05112018 149 128 S04427:
< >
W4 [(Teitsp N 10 v| Per Page Record 2 of 159
= BALANCE DETAILS izt @I Tr
Account Batance 301771 NsF 0
Amount Dus 30177
Memo Bakance a00
a|lXx SAVE

Recont 21159 TBRACCD. TERACCD_DETANL_CODE 2}

To navigate to another student in TSAAREV select the Start Over button.

- o x
° & nitps://banner-appnay-prod.sc-seo upenn.eduT01 1, ationNavigator/sesmess® A (TSAAREV - @c| Sserh -
18 Application Navigator * |3
Bt it Yew Fportes ook Hep
P Matursl Basics Class. 5 Open Ce i = & ed Sites =
Q % University of Pennsylvania (PROD) ) BANSECR_ANZALISA @ Sign Out ?

il Review Form - Student TSAAR]

User: BANSECR_ANZALISA Holds:

= ACCOUNT DETAILS @3insert [@Delete FuCopy [) More Information ¥, Filler
Receipt
Detail Code * Description * Term* Charge Payment Balance Source*  Effective Date *  Transaction Date Ad Year Period Recelpt  Original Charge * ContractDetail *  Trans Number Trans Paid  Document  Invoice |
MPO1 Late Payment Penalty 201822 4527 0.00 K 07122018 07122018 O [m} 158
P01 Late Payment Penalty 201822 4521 000 L 070212018 070212018 O 157
MX05 Callections Balance Due 201822 287401 287401 Y 051172018 051172018 156
MP13 Callections Admi ve Fe 201822 43.70 14370 ¥ 051172018 051172018 [ [ 155
MPO1 Write-Off Collections. 201810 -A2.47 0.00 ¥ 05112018 0511172018 [m} O 154 113
MPO1 Write-Off Collections 201810 4185 0.00 Y 051172018 051172018 [ [ 153 132
MPO1 Write-Off Collections. 201810 4123 0.00 ¥ 05112018 0511172018 [m} O 152 m
MPO1 Wite-Off Collection 201810 4062 0.00 ¥ 05/12018 051172018 [ [ 151 130
MPO1 Wiite-Off Collections 201730 -40.02 000 Y 051172018 051172018 150 129
MPO1 Write-Off Colle 201730 3943 0.00 Y 051172018 051172018 [ [ 149 128 S04427:
< >
W4 (Totisp § 10 | Par Page Record 20f 158
= BALANCE DETAILS E3insert @@ Delete ¥y Copy 7, Filter
Account Balance WaF )
Amount Due
Memo Balance
Activity User PENNANT_ACCOUNTS SAVE
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How to search for a student when the Penn ID is unknown

Select the Ellipsis [...] and then select Person Search (SOAIDEN) in the Pop-Up window.
Elle Edit View History Bookmarks Iools Help — = X
% Student account summary X Application Navigator X '+

€ @@ nhttpsy//banner-appnav-tstisc-seo.upenn.edu:7011/applicationNavigator/seamless#Account Detail Reviey @ Q Search T E A QO BR =

Q % University of Pennsylvania (TEST)

O\ BANSECR_ANZALISA @ Sign Out ?

X

Account Detail Review Form - Student TSAAREV 9.3 (BANTST)

R =] E o= RELATED ¥ TOOLS

iD:

Go
User: BANSECR_ANZALISA

Option List

Person Search (SOAIDEN]

Non-Person Search (SOACOMP!

Get Started: Fill out the fields above and press Go.

Alternate ID Search (GUIALTI)

Cancel

Record: 1/1 G$_OPT_BLOCK.OPT_SEL [1] ellucian
Select Add Another Field drop down button, which provides you with search criteria options.
For example, Last Name, First Name, etc.
After you find the student, select GO
File Edit View Higtory Bookmarks Tools Help — %
® Student account summary X Person Search (SOAIDEN) P

€ @ nhttpsy//banner-appnav-tstisc-seo.upenn.edu:7011/applicationNavigator/seamless#Person Search (SOAIL ¢ Q Search

wB +$ A& 0B

Q % University of Pennsylvania (TEST)

0 BANSECR_ANZALISA & sign out ?
x Person Search SOAIDEN 9.3.5 (BANTST) ADD = R EEE RELATED ﬁ TOOLS 1
~ PERSON SEARCH Insert (@ Delete ¥m Copy . Filter
o
Last Name ~ | Contains |~

e
Add Another Field ... ~
—
@ Case Insensitive Query o Case Sensitive Query

CANCEL = SELECT
Record: 1/1

SPRIDEN.SPRIDEN_ID [1]

ellucian
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Questions about Banner 9 and Pennant Navigation?

Email: pennant-help@lists.upenn.edu

Call: 6-HELP (4357)
From off-campus: 215-746-4357



mailto:pennant-help@lists.upenn.edu
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Appendix A: Glossary

Close — Quit or Exit
Field — area on a Page where data is entered, queried, changed, and/or displayed
GO Button — moves from one area (section) to another in Banner

Key Block — first block or Section on most pages; enter data that determines what
information will appear on the rest of the page, i.e. student ID

Notification Center — displays successful save of data, warning, error and informational
messages, and the number of messages to be corrected to continue in the Page

Page — Banner form or screen

Page Header —Title Bar for Banner which contains the descriptive page name and 7-
character code, software version number, and database name/instance, i.e. PROD =
Production.

Pull-down list - a menu of commands or options that appears when you select an item with a
mouse

Related Button — contains the Options Menu and shows a list of pages that you can jump to
Section —Information Block
Start Over — you can enter another student ID or perform a student search

Toggle Menu — menu path
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Appendix B: Banner Navigation Quick Reference Guide

Function Shortcut Key

Display Menu CTRL+ M

Display Open Items CTRL+Y

Search CTRL + SHIFT +Y

Help CTRL+SHIFT + L

Sign Out CTRL + SHIFT + F

Next Block (Section) Alt + Page Down

Retrieve Link to ImageNow

Add Link to ImageNow

Next Section (formerly Next Block)

Alt + Page + Down or Ctrl + Page + Down

Refresh (Start Over)

F5

Previous Section (formerly Previous Block)

Alt + Page + Up or Ctrl+ Page + Up

Export Shift + F1
Print Ctrl+P

Clear Record Shift + F4
Clear Data Shift + F5
Retrieve Documents Alt +R

Tools Alt + Shift + T
Related Alt + Shift + R
Next Field Tab

List of Values

... (Ellipses)




